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CTAHOAPTbLI N NMPOLEAYPbI
HanpaB/ieHHble Ha obecrneyveHme 4OOPOCOBECTHON PaboTbl M NOBEAEHUS PabOTHMKOB
MBAOY MOTbIFMHCKMIA fIeTCKNA caf «benoyka» KOMOMHUPOBaHHOMO BMaa

PaboTa B MyHMUMNaNbHOM [OLLKO/IbHOM 06pa3oBaTenbHOM yupexaeHun MBOOY MOoTbIrMHCKUiA
neTckuin cap «benouka» (panee OOY) 6e3ycnoBHO, TpebyeT [0OPOCOBECTHOCTW, YECTHOCTW,
[06POTHI B €e AeATeNIbHOCTI, YTO ABNAETCA 3a/10rOM Hallero ycnexa.

[elicTBna 1 noBefeHMe Kaxoro paboTHMKA BaXKHbI, €C/IN CTPEMUTHLCA [0OMBATHCA XOPOLUMX
pe3ynbTatoB paboTbl. [lOCTOSHHOE pa3BUTME Halleid [eAaTenlbHOCTU TpebyeT OT BCeX Hac
CTKEHHOCTW [eNCTBUA, M WUMEHHO MO3TOMY YCTaHOB/IEHME OOLMX MPUHUWUMNOB U LEHHOCTEN
0CO0BEHHO HeobxoAMMO.

HacToswue ctaH4apTbl NOBeAeHMs BONIOWAOT B cebe Hally OCHOBHbIE LIEHHOCTY W YCTaHaB/IMBAKOT
o6s3aTe/lbHble A4/19 BCEX HawMxX pPabOTHUMKOB 3TUYECKMe TpebOoBaHWM, SBASSCH MPaKTUYECKUM
PYKOBOACTBOM K [e/CTBUIO.

CTaHgapTbl MOBeAEHUS NPU3BaHbl YCTAHOBUTb  K/IHOYEBbIE MPUHLUMMbI, KOTOPbLIMU  AO/HKHbI
PYKOBOACTBOBATbCA Hawy paboTHMKW. HacTodwmM Mbl [efiaeM MNepBbld  War Ha nyTM K
NNaHOMEPHOMY BHEAPEHUIO NPOrpammbl COOTBETCTBMA W MPOTMBOLEACTBUA KOPPYNUMKU, W Mbl
0OXMJaeM OT BCEX HaLUMX pabOTHMKOB BCTYMEHUS Ha 3TOT MyTb.

1. Hawmw ueHHoCTH
OCHOBY COCTaBNAKT TPY BeAyLLMX NPUHLUMMA: LO6POCOBECTHOCTL, MPO3PaYHOCTb, pa3BUTHE.
1.1. Jo6pocoBeCTHOCTb O3Ha4aeT HEMPEKNOHHOe criefoBaHMe TPebOBaHWAM 3aKOHa, Hafj/iexallee
BbINO/IHEHNE 0053aTeNbCTB, MNPUHUMAEMbIX OOLLECTBOM. [NnaBHas Uefb - O6LWEKY/NbTYpHbIE,
o6LyeyenioBeyeckme, 06LLErocyaapCcTBeHHbIE TPeboOBaHMS K LeATeNIbHOCTU PaboTHMKA.
1.2. Tlpo3payHOCTb O3Ha4aeT obecrneyeHne [OCTYMHOCTU WH(OPMaLUMKN, pPacKpbITUe KOTOPOM
0693aTe/IbHO B COOTBETCTBMM C MPUMEHMMbIM 3aKOHOAATE/IbCTBOM, a TakXKe WHbIX CBeAeHUMN,
packpbiBaembIX B UHTepecax. Bca peatensHocTs [JOY ocyLlecTBNsSeTcAa B COOTBETCTBMM CO CTPOro
[AOKYMEHTUPOBaHHbLIMI MpOoLeAypamu, WCMOMHEHUA 33 Haf/1eXaliMm BbINOSHEHNEM TpeboBaHWi
3aKOHa U BHYTPEHHUX NOKasIbHbIX aKTOB.

2. 3aKOHHOCTb M NPOTMBOAENCTBME KOPPYNLMK

MpYOpPMTETOM B Hallel JesaTelbHOCTU ABMISIETCA CTPOroe CO6M0AeHMe 3aK0Ha, MOA3aKOHHbIX aKToB,
MYHUUMNANbHLIX MPaBOBbIX aKTOB, WHCTPYKUMA W T.4., KOTOpPble CAyXaT OCHOBOW Ans
OCYLLECTB/IEHNA BCEX PabouMx MpPOLECCOB B KOMMEKTVBE, LEHTPaIbHbIM - OPUEHTMPOM  Npw
NNaHUPOBaHWM AEATENBHOCTM 1 (DOPMMPOBAHNM CTPATErM Ero PasBUTUS.

Mbl He nNpuemneM HapyLleHWsi 3aKOHAa W He CTaHeM MMUPUTLCA C NIOObIMM HenpaBOMEPHbLIMU
JEeACTBUAMM HalMX pabOTHWKOB. ITOT BefyLMA NPUHLMN AEACTBYeT Ha BCEX YPOBHAX Hallen
[eATeNIbHOCTK, HayMHas C PYKOBOACTBA W 3aKaH4MBas BCeMW paboTHMKamu. Kaxablid paboTHUK,
COBEPLUMBLUMIA NpaBOHapyLUeHUEe, He TONbKO MOAJIEXMUT NPUB/EYEHNIO OTBETCTBEHHOCTM B OOLLUEM



nopsigke (K rpaxaaHcKo-npaBoBOM, afMUHUCTPATUBHOM, YrOIOBHOW OTBETCTBEHHOCTU), HO U OyaeT
NOABEPTHYT afMVHUCTPATUBHLIM B3bICKaHMSIM.

2.1. O6wpe TpeboBaHMS K B3aUMOAEWCTBUIO C TPETbMMM /NULaMuM BakHeillein mepor no
noajepxaHuno  6esynpeyHort penytauum  JOY SBNAeTCA OTBETCTBEHHOE W [06POCOBECTHOE
BbINO/IHEHNE 063aTeNbCTB, CO6MOAEHNE 3TUYECKUX NpPaBu/l U HOPM, YTO SABNSETCA CUCTEMOM
onpeaeneHHbIX HPaBCTBEHHbIX CTaHAApPTOB NOBeAeHUs, obecrieymBatoLLelt peanm3aunio YCTaBHbIX
BNAOB feaTenibHocTN JOY. OHM He pernaMeHTUpYH0 YacTHYHO XM3Hb PaboTHMKA, He OrpaHuymBatoT
ero npaea W CBOOOAblI, & /UWb ONPeAENstoT HPABCTBEHHYHD CTOPOHY €ro AesTeflbHOCTH,
yCTaHaBNMBalOT, YETKME 3TUYECKME HOPMbI CNY>XeOHOro nosedeHWs. J1tobble OTHOLUEHMSI AN1F Hac
OCHOBbIBAKOTCS Ha OTKPbITOCTW, MPU3HAHUW B3aUMHbIX MHTEPECOB Y HEYKOCHWUTE/IbHOM CriefJOBaHUM
Tpe6oBaHMAM 3aKkoHa. OTBETCTBEHHbIN 32 OpraHn3aumto paboTbl MO NPOPUNAKTUKE KOPPYMNLMOHHbIX
M VHbIX MpaBoHapyLleHnin B AOY ynonHOMOYEH CreAuTb 3a COGMOAEHMEM BCex TpeboBaHWiA,
NPUMEHUMbBIX K B3aMOAEVCTBUAM C KOMINIEKTUBOM, NOTPeGUTENSMA.

2.2. OTHOLIeHNs ¢ nocTaBLMKaMu

B uenax obecrneyeHns wuHTepecoB AOY Mbl € 0CO60/ TLATENILHOCTHIO MPOU3BOAMM  OTOOP
MOCTaBLLMKOB TOBapoB, paboT u ycnyr. Mpoueaypbl Takoro oTéopa CTPOro AOKYMEHTUMPOBaHbI U
OCYLLECTB/IAKOTCA  OTBETCTBEHHbIMW  [O/MKHOCTHBbIMW ~ IALAMW  HA  OCHOBaHUW  MPUHLMMOB
pasyMHOCTW,  JOOPOCOBECTHOCTW,  OTBETCTBEHHOCTM M Hag/exaweih  3ab0TIMBOCTM.
MpyHUMNMaNbHBIA NOAXOL, KOTOPbIA Mbl UCMONb3YeM BO B3avMOAEWCTBUM C MNOCTaBLUMKaMW,
pasMellieHne 3aka3oB W T.4. OCYLUEeCTBNSETCA B MOSIHOM COOTBETCTBUM C TpeboBaHUAMM
3aKoHofaTe/NbCTBa.

2.3. OTHOLLeHWA ¢ noTpebuTensamm

[o6pocoBeCcTHOE MCMOMHeHWe 0053aTeNbCTB U MOCTOSAHHOE  Y/YdLIeHWe KavecTBa  YCNyr,
npegoctasnsiemMble AOY, ABNAIOTCA HAWMMU rNaBHbIMU MPUOPUTETaMU B OTHOLLEHUAX C AeTbMU U
poauTensMu (3aKOHHbIMK npefcTaBuTensmMun). AedtensHocTs JOY HanpasfeHa Ha peann3auunto
OCHOBHbIX 3aay AOLUIKO/IbHOro 0bpa3oBaHms:

Ha COXpaHeHWe 1 yKpeneHue (rnsnyeckoro n ncuxmyeckoro 340p0oBbs LeTeil;

WHTENNEKTYa/IbHOE W JIMYHOCTHOE pasBUTUE KaKAoe pebeHKa - YY4eTOM €ero WHAMBUAYa/bHbIX
0CO6EHHOCTEN; OKa3aHMe MOMOLUM CeMbe B BOCMUTAHUWM [eTeil M MaTepuasbHOM MNOALEPXKKM,
rapaHTMpOBaHHOWM rocyapCTBOM.

B OTHOLWEHMAX He [AOMyCcKaTb WCMO/b30BaHWe O6bIX HemnpaBOMEPHbIX CMOCOO0B MPAMO WM
KOCBEHHO BO3A€E/CTBOBATL Ha MoTpebuTenein ycnyr JOY ¢ Ueblo MOMYYeHUS MHOW HE3aKOHHOW
BbIr0pl.

He ponyckatb B AOY ntobble GopMbl KOPPYNUUM U B CBOEW [eATE/IbHOCTU CTPOro BbIMOMHATH
Tpeb0oBaHMA 3aKOHOAATENbCTBA M MPaBOBbLIX aKTOB O MPOTUBOAEACTBUN KOPPYMLUN.

He ponyckaTb o6ecneyeHne nOOOro poga nNpUBWUErUAMMW, BpyYeHWe MOAAPKOB WM UHBIX
MOLHOLUEHWIN B /1060 (hopme, C Lefbl0 NOHYXKAEHUS UX K BbINOMIHEHWUIO BO3/I0XEHHBLIX HAa HUX
(DYHKUMIA, UCMONBb30BAHUSAMU VMW CBOMX MOMHOMOYMIA. Ecnyn paboTHWKa, poautens (3aKOHHOro
npegactasutens) n T1.4. AOY npuHyxgaloT noboe npsaMoe WM KOCBEHHOe TpeboBaHWe O
NpeLoCTaB/IEHNN NEePeUNCNEHHbIX HE3aKOHHBIX BbIrOf, OH 005i3aH He3ame/IMTeIbHO YBeLOMUTb 00
aTom pykoBogutensd AOY [4ond  CBOEBPEMEHHOrO0  MPUMMEHEHWS HEOOXOAMMbIX Mep Mo
NpPeLOoTBPALLEHNI0 HE3aKOHHbIX AENCTBUI 1 NPUBIEYEHNIO HapyLUMUTeNe K OTBETCTBEHHOCTU.

2.4. MoLleHHNYecKas AeaTe/lbHOCTb

He ponyckaTb «MOLLEHHUYECKYHO [eATENIbHOCTb», UTO O3HAYaeT Nt0boe AencTBME UK Ge3aeiicTBue,
BK/IHOYas MpefoCTaB/eHne 3aBelOMO JIOXKHbIX CBEAEHWIA, KOTOPOe 3aBeflOMO WM B CBA3M C rpy6oi
HEOCTOPOXHOCTbIO BBOAUT B 3a0NyXXAeHWE WIN MbITAeTCA BBECTUM B 3abNyX[eHWe KaKyko-1mbo
CTOPOHY C LieNbi0 MoNy4YeHNs (hMHAHCOBOM BbIFOAbI UM YKIOHEHUSA OT UCMOMIHEHNA 06A3aTeNbCTBa.
2.5. [leaTenlbHOCTb C UCMOJIb30BaHNEM METOA0B NPUHYXAEHNS

He ponyckaTb «[eATeNbHOCTb C WUCMO/b30BAaHWMEM METOAOB MPUHYXAEHMS», KOTopas O3HavaeT
HaHeceHMe yuiepba unu Bpefa, Uan yrposy HaHeceHus yuiep6a nam spefa npsiMo KOCBEHHO N1t06O0M
CTOPOHE, WM MMYLLECTBY CTOPOHbI C Lie/Ibl0 OKa3aHWsi HenpaBOMEPHOro BAMAHUS Ha AeNCTBUS
TakoW CTOPOHbI. [eATeNbHOCTb C MCMO/Ib30BaHMEM METOZOB MPUHYXAEHUS - 3r0 NoTeHUMasbHble
NN akTUYeCcKre NPOTUBOMpPaBHbIE AENCTBUSA, TaKMe KakK TefeCHoe NMOBPEeXAeHVEe UM NOXMULLEHNE,



HaHeceHVe Bpefa MMYLLECTBY WM 3aKOHHbIM MHTepecam C Lebio MOyYeHUs HemnpaBoOMepHOro
NperMyLLecTBa UM YKIOHEHUS OT UCMOSTHEHNS 006513aTeNbCTBa.

2.6. [leaTeNbHOCTbL Ha OCHOBE CroBopa

He ponyckatb «/[leATeNlbHOCTb HA OCHOBE CroBopa», KOTOpas O3HayaeT [AeWCTBMS Ha OCHOBE
COrnalleHns Mexay AByms uim 6onee CTOPOHaMM C Lie/blo JOCTUXKEHUA HE3aKOHHOM Lienun, BKIoYast
OKa3aHWe HeHag/iexxallero BAUSHUA Ha AeACTBUA APYro CTOPOHBI.

2.7. O6CTPYKUMOHHAA AesATeNbHOCTb

He ponyckaeTcd HaMepeHHOe YHUUTOXeHME [OKYMeHTauuu, danbcupukaums, n3MeHeHue Wuam
COKpbITWE [0Ka3aTeNbCTB [/19 pacc/iefjOBaHNA WN COBEPLUEHVE JOXHbIX 3afB/EHUNA C Le/blo
CO34aTb CYLLEeCTBEHHbIE MNPEnATCTBUSA AN pacc/efioBaHMsi, nposoAMmoro Komwuccueld no aTuke
cny>Xe6HOro nosegeHns paboTHkos JOY.

TaKKe He JONYCKaeTCca AeATe/IbHOCTM UCMO0/b30BaHNEM METOA0B MPUHYXAEHUS Ha OCHOBE Crosopa
n/vnn yrposbl, NpecnefoBaHune, WK 3anyrvBaHne N060M M3 CTOPOH C Le/bl0 He NO3BOUTL el
CO06LNTL 06 M3BECTHbIX (PaKTaX, UMEKOLLMX OTHOLLUEHUE K TOMY WU MHOMY (DaKTy KOPPYMLMOHHbIX
[EeACTBUIA paccnefioBaHUIO, COBepLUaeMble C LeNbi0 CO3[4aHusi CYLLECTBEHHbLIX MPEnATCTBUA A1
paccefoBaHus.

3. O6palleHure ¢ nogapkamm
Haw nogxof K nogapkam, brotaM M UHbIM BbIr0faM OCHOBAH Ha Tpex NPUHUMMAax: 3aKOHHOCTH,
OTBETCTBEHHOCTWN U YMECTHOCTH.
MpesocTaBneHve UM nosyveHne nogapka (BbIrofbl) fOMYCTUMO, TO/IbKO €CM 3TO He BfIeYeT A1
noslyyatensi BO3SHUKHOBEHUS KakMX-NMb0 0053aHHOCTENM W He ABMSETCH YC0BUEM BbINOSHEHUS
nonyyateneM Kakux-nnbo AercTeuil. MNpegocTaBneHve WM nosyveHve nogapka (NpvBUIerun) He
[O/MKHO BbIHYX/aTb PabOTHMKOB TEM MM MHbIM 00pa3oM CKpblBaTb 3TO OT PYKOBOAMTENEW U
APYrux paboTHUKOB.
3.1. O6Lme TpeboBaHMS K 06paLLeHNtO C nojapkamu
Mbl onpegensiem nogapku (Bbirogpl) Kak no6oe 6e3803Me34HOE NpeaocTaBieHne Kakon-1moo BeLym
B CBA3M C ocyuwectsneHnem OOY cBoeit geatenbHocTh. PaboTHuMkam [OY CTporo 3anpeLiaeTcs
NPUHUMaTL Mnodapku (BbIrogpl), eciv 3T0O MOXKET He3aKOHHO MPSAMO WM KOCBEHHO MOBAWUATL Ha
OCYLLECTB/IEHNE pPabOTHMKaMN CBOE [AeATeNIbHOCTU WAWM MOBMeYb AN HUX BO3HWMKHOBEHWE
[ONONHUTENbHLIX 0653aTeNbCTB. [J03BONAETCA MPUHMMATL NOAAPKN He3HauMTeNIbHOW CTOMMOCTU
UM UMeroLLe WCK/UYUTENIbHO CUMMBOIMYECKOe 3HayeHwe. B JOY 3anpellaetca NpUHMMATHL
crepyrolie Buabl No4APKOB (BbIroA), MpefocTaB/ieHNe KOTOPbIX NPAMO WM KOCBEHHO CBA3aHO C
3aKNoYeHneM  ucnosHeHvem  OOLLECTBOM  [OMOBOPOB M OCYLLECTB/IEHWEM WM WHOIA
npeLnpPUHUMATENbCKON JeaTeNbHOCTU:
- OeHbru:
* Ha/IMYHble CPeACTBa, [AeHEeXHble MepeBOAbl, [AEHEeXHble CPefcTBa, MNepeyncnsieMble Ha cyeta
paboTHNKOB AOY mnn nx poACTBEHHUKOB,
* MpefoCTaBNsieMble YKa3aHHbIM /iMuaM OecrnpoueHTHble 3aiMbl (UM 3aiMbl € 3aHVKEHHbLIM
pa3MepoM NPOLIEHTOB);
* 3aBbllLUEHHbIE (ABHO Hecopas3MepHble AeNCTBUTE/IbHOM CTOMMOCTM) BbINAaTbl 3a PaboThbl, YCyru,
BbINO/HAEMble PabOTHMKOM MO TPYLOBOMY [OrOBOPY Y B NpefeniaX AO/MKHOW UHCTPYKLMW.
B cny4yae BO3HWKHOBEHWS JIOObIX COMHEHWIA OTHOCWUTE/IbHO [OMYCTUMOCTM MPUHATUA TOro Wau
MHOrO nofapka, paboTHWMK 06s3aH COOOWMTL 06 3TOM CBOEMY PYKOBOAWUTENO W CMefoBaTb €ro
yKazaHuaM. J1io6oe HapylueHve TpeboBaHWMA, W3MI0XKEHHbIX BbIle, ABMASETCA AMCLUNIMHAPHBLIM
MPOCTYMNKOM U B/leYeT NpYMeHeHne COOTBETCTBYHOLLMX Mep OTBETCTBEHHOCTU, BKNHOYasA YBO/IbHEHME
paboTHMKA. PabOTHMK TaK >e 0653aH MOHOCTbI0 BO3MECTUTb YObITKW, BO3HMKLUME B pe3y/ibTaTe
COBEPLLEHHOr0 UM MpaBOHapYyLLEHNS.

4. HeponyLleHne KOHINKTA MHTEPecoB
Mbl NpUKnagbiBaeM BCE YCWNWUS, YTOObl B CBOEI [eATeNbHOCTM Y4YMUTbIBaTb MHTEPECHI KaXAoro
paboTHMKa. Pa3BuTVe NOTEHUMANa HalLMX COTPYAHWNKOB SIBNSETCS KKOYeBO 3afaueil pyKoBOACTBA.
B3ameH Mbl OXWAaeM OT pPabOTHWKOB CO3HATENIbHOIO CrefoBaHus MHTepecam O6LecTBa. Mbl



CTpeMUMCA He [OMYCTUTb KOH(/MKTa WHTEPECOB - MOJIOXKEHUS, B KOTOPOM JINYHblE WHTEPECHI
paboTHMKa NpoTMBOpeUnnn 6bl nHTepecam O6LLECTBA.

Bo wu3bexaHne KOH(MAMKTA WHTepecoB, paboTHWMKM [OY [O/MKHbI BbINOMHATL  Cheayroume
TpeboBaHMs:

- pabOTHUK 06513aH YBEOMUTL PYKOBOAMTENS O BbINOMHEHUM UM paboTbl MO COBMECTUTENLCTBY UK
OCYLLIECTB/IEHWM MHOI ONNayYMBaeMON AeSTENbHOCTY;

- BbINOMHEHMe PaboTbl (OCYLLECTBEHME AEATENIbHOCTM) MOXET ObITb 3amnpeLleHo, B Cry4vae ecniu
Takas [ONOMHUTENbHAA AeATe/lbHOCTb He MO3BOMSET PaboTHUKY HaanexawM o6pa3om UCMOMHATb
cBom 06s13aHHOCTU B AOY;

- pabOTHUK BMNpaBe UCMo/b3oBaTh MMyLLecTBo AOY (B TOM uncie 060pyAoBaHUe) UCKIOUNTENBHO B
LIeNnsiX, CBA3aHHbIX C BbIMONHEHVEM CBOEW TPYAOBOIN (hYHKLMN.

5. KoHhmnaeHumnanbHocTb PaboTHNKam
OOY 3anpellaeTca coobulaTb TPeTbMM NULAM CBEAEHWS, NOMYYEHHbIE UMW MPU OCYLLECTBIEHMN
CBOEI AeATENIbHOCTK, 3a UCK/IKOUYEHMEM C/y4YaeB, KOr[a Takune cBefleHns ny6nYHO pacKpbITbl CamuM
AOY.
Mepegavya WHGopmauumn BHYTPM OOY OCyWecTBNSeTCS B COOTBETCTBMM C MpoLesypamu,
YCTaHOB/IEHHbLIMW BHYTPEHHUMU [OKYMEHTamMU.

6. 3akntoueHue
HacTosuwue cTaHAapTbl BCTYNatOT B CUY C MOMEHTa MX MOAMUCAHWA U AEACTBYIOT [0 3aMeHbl KX
HOBbIMMW.



